Meeting Minutes
Department
Provincial SERVICE ACADEMY
11:00 am to 2 pm
01/Jan/2022

Attendees
Furqan Khattak (Flutter Developer)
Touqir Gohar (BI and System Analyst) 
Iqtidar Alam (Laravel Developer)

Minutes
Briefing by Furqan Khattak
Website presentation by Iqtidar Alam

Requested Date and Next Meeting: next week Friday

Details and Changes Requested 

1. Dashboard (User friendly, easy to use)
2. Total number of staff and enrolled staff, for each department in their dashboard.
· Each cadre separates
· How many trained 
· How many remaining to be trained
3. Courses recommendation list 
· Engineering courses recommendation list to engineers
· PND related courses to PND employes
4. No time limit on course completion.
5. Option of directly passing the course without reading material.
6. Instructor cannot change the content of courses.
7. Downloadable link in the material 
· Depend on the course designer, what can be downloaded and what cant
8. Credit to course designer 
· Water mark / name at the course end or in the heading
9. Dashboard to be visually improved 
· On recommendation of different departments
10. Super admin to students’ complete hierarchy clearly explained 
11. One focal person to be selected form each Academy
· Training of focal person (Orientation)
· Training video on how to add courses and students for teacher and instructors
· 1st training must be physical
12. Remove England flag
13. Check AIOU and Virtual University LMS systems for reference to improve PSA LMS

